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Application for Council Tax Exemption Class F

Premises left empty following the death of the council tax payer
A dwelling will be exempt from Council Tax if the following conditions apply:

· It has been unoccupied since the date of death of a person who at the time had either a freehold interest in the property or a leasehold interest in the property which was granted for a term of six months or more.

· No other person is liable for council tax in respect of the property or a person is liable only in their capacity as executor or administrator for the deceased person

· Where the deceased person was the tenant of the property at the date of death, the executor or administrator acting in their capacity as such is liable for rent.

· Less than six months have passed since grant of probate or letters of administration has been made.
To apply for an exemption the person acting for the deceased should complete and return the application form attached.  Then sign the declaration and return it to the address shown at the top of this letter.

If you qualify for an exemption we will send you a revised bill showing the amount due for payment; if you do not qualify or if we require further information we will contact you.

If the circumstances change you must contact the Council straight away and provide the information, our contact details are shown above.

Yours faithfully
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Application for Council Tax Exemption Class F
Premises left empty following the death of the council tax payer
	Council Tax Account Number


	

	Address of property left empty following the death of the council tax payer
	


Please supply the following contact details in case we need to contact you regarding this application

	Full name and address of person submitting this application
	

	Daytime Telephone Number
	

	Evening Telephone Number
	

	Email Address
	


Please provide the following details regarding the deceased person and their estate. 
	Full name of deceased person
	

	Date of death
	

	Has probate/letters of administration been granted?
	Yes / No

	If yes, date granted:
	

	If no, when do you expect to receive probate/letters of administration?
	

	Name and address of the executors:


	

	Name and address of the beneficiaries of the deceased’s estate/property.


	

	Is the property furnished?
	Yes / No

	Was there a Will left by the deceased person and if so was it specified that the property must be sold or was it specified that the property transferred to a beneficiary?
	

	If unfurnished, please state the date the furniture was removed
	

	Was the deceased the sole owner of the property?
	Yes / No

	If no, please advise the name and address of all owners.


	

	If the property is under new ownership, please advise the name and address of the new owner.


	

	Date of completion
	


DISCLOSURE OF INFORMATION
Thank you for the information given on this form. The information provided will be used to determine who is liable to pay council tax. We will not disclose information about you to anyone outside Stockton on Tees Borough Council nor use information about you for other purposes unless the law permits us to. Stockton on Tees Borough Council is the Data Controller for the purposes of the 1998 Data Protection Act. Please contact the Council Tax section at the address or telephone number shown overleaf if you want to know more about what information we have about you, or the way we use your information. 
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