RARPA update, September 2008

TUTOR CHECKLIST

An updated guide to what you need to do:
 
	Actions (with evidence available)
	Yes

	1.  Course has clearly stated learning aims.

	

	2.  Initial assessment to establish the learner’s starting point is in place.

	

	3.  Individual learners have clearly stated learning goals.  Tutor and learner have signed and dated these.

	

	4.  Learners know what progress they are making and how to improve.

	

	5.  Learners have reviewed own progress and tutor has reviewed and recorded progress with learner.  Reviews are signed and dated.

	

	6.  Tutor has ticked ‘Learning Aim Achieved’ column in register where learner has had clearly defined learning goal and completed activities.  If learner on a course less than 12 weeks learner has also attended for at least half the course.  NB Learners on courses longer than 1 term will need new learning goals each term.

	

	7.  Tutor has returned evidence with register of each learner’s achievement of their learning goals.  This could be completed learner target and learner achievement questionnaires, Bullsete target forms or other ILPs. 

If your subject area uses course reviews, use this to summarise which learners have achieved and state clearly where the evidence is e.g. Moodle diary or portfolios and photographs.
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