Standards Committee Members

Observing at Council Meetings 

Assessment Sheet

Meeting Observed …………………………………………………………………………………………………

(please complete meeting title and date)

Agenda attached

Number of Members present at the meeting …………………………………………………………………

(please indicate number of Members of Town/Parish Council present)

Duration of the meeting ………………………………………………………………………………………….

(please specify duration of meeting)

	1.
Conduct

	a.
How did Members treat each other?



	b.
How did Members treat Officers?




	c. 
How did Members treat Members of the Public?



	d.
Were the rules of debate and procedure applied effectively?



	2.
Personal Interests

	a.
When declaring an interest was it made clear whether it was a personal, non-prejudicial or personal, prejudicial interest?



	b.
Was the nature of the interest clear in each case?



	c.
If a personal, prejudicial interest was declared, did the relevant Member leave the meeting room in accordance with the provisions of the new code of conduct?


	3.
General Comments

	Do you have any other comments about the conduct of the meeting or the standards of behaviour which were displayed?



	4.
Next Steps

	Do you consider any action is needed in view of what you observed?


	

	Signed: …………………………………………………………………………………………

	Standards Committee Member

	

	Dated: …………………………………………………………………………………………..


	For Office Use Only
	

	
	

	Name of Town/Parish Council:
	

	
	

	Number of elected/co-opted members:


	


