Making your invitation

You can submit a request to the Mayor's Office by telephone, letter, fax or e-mail:

Telephone – (01642) 528161

Letter
The Worshipful the Mayor of Stockton-on-Tees
The Mayor's Office
Ground Floor

Municipal Buildings
Church Road
Stockton-on-Tees TS18 1LD.

 

Fax – (01642) 528162

 

Email – mayors.office@stocktion.gov.uk  

If you need any further assistance please contact Susan Walton at the Mayor's Office on (01642) 528161.

Other useful information – Mayor’s Blog

For the last few years, each Mayor has created a record of their 
time in office by keeping a ‘blog’ (online diary) of their engagements. 
There are also some photographs. 

You can see what the current Mayor has been doing by going on the internet to the Council’s website. Just visit www.stockton.gov.uk/mayorsblog 

You can also view the Mayor’s latest engagements on: www.stockton.gov.uk/mayorsengagements 

Maybe your event could be appearing on there soon!
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Every year the Mayor attends hundreds of engagements right across the Borough of Stockton-on-Tees. Almost all of them are in response to invitations received by the Mayor’s office.

We would like to make it as easy as possible for you to invite the Mayor to your event. This information is intended to help you to do that.
General Information about inviting the Mayor to your event

· Contact the Mayor’s Office to check if there is anything in the diary for the date you have in mind.  

· Invitations are generally accepted on a first come first served basis. 

· To avoid disappointment, please try to make your request as early as possible. The more advance notice you give the better as the diary does fill up quickly. 

· It is important to remember that when you invite the Mayor he has a role to perform and that there is a purpose for his visit. 

· The Mayor welcomes invitations to attend events in the Borough of Stockton-on-Tees. 

· The correct way to address invitations to the Mayor is “The Worshipful the Mayor of Stockton-on-Tees.”

· If the Mayor is able to accept your invitation, you will be sent a booking form to confirm the details of the engagement. Please fill it in and return it as soon as possible. You will also receive information about the protocol to follow when the Mayor attends your event.
· If for any reason the Mayor is unable to attend due to illness or a clash of functions, the Deputy Mayor will be asked to attend. 

· Please bear in mind that the Mayor attends as the First Citizen of the Borough, not as a representative of the Council or any particular section of it. 

· During the term of office, the Mayor cannot show any political bias.

· The Mayor is unable to attend functions or events that could be considered controversial, political, at odds with the Council's commitment to equal opportunities, or not in accordance with the dignity of the office. 
Things to THINK about when inviting the Mayor to your event

· Why do you want the Mayor to attend?

· What is the purpose of having the Mayor at your event? (e.g. presenting prizes, opening an event, or attending lunch or dinner, declaring a building open).
· What would you like the Mayor to do at the event?
· When does the Mayor need to arrive at the event?

· Is there parking available for the mayoral car?

The Deputy Mayor

In the absence of the Mayor, the Deputy Mayor is entitled to the Mayor's right of precedence within the Borough, although the Deputy does not have the right to wear the Mayor's Robe or Chain. 

Invitations to a function should not be sent (or solicited) to a Deputy Mayor.  The Deputy Mayor should not normally attend functions in their own right but only when deputising for the Mayor.

All invitations should be sent for consideration to the Mayor and if the Mayor cannot attend, it may be appropriate to "pass on" an invitation - but this should be by no means automatic or desirable.
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