
How to

Register a Death

An information leaflet for the
bereaved

If you require any further help or advice,
please do not hestiate to contact us at:

The Register Office
Nightingale House

Balaclava Street
Stockton-on-Tees

TS18 2AL

Telephone: (01642) 527720
Fax: (01642) 527725

Email: registrars@stockton.gov.uk

* Prices correct at time of print. Please contact
the Register Office for up-to-date fees. Cheques
should be made payable to Stockton Borough
Council.

• The information you supply for the
registration will be treated confidentially.

• You will receive two statutory forms free of
charge - a form for the Funeral Director/
Organizer (unless the Coroner has already
issued one), and a form for the Benefits
Agency, which relates to State Pensions and
Benefits. Death Certificates, which are full
copies of the entry in the register, will cost
you £3.50* each. You can purchase as many
as you think you will need, for Banks,
Building Societies, Insurance Companies,
Post Office, Stocks and Shares, Company
Pensions or for personal records.

• Further copies can be purchased from this
office at any time, although they may be
more expensive after approximately three
months. Please enquire at the time of
purchase.
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If you would like this information in any
other format or languages please contact

‘Bereavement Services’ on
(01642) 527341/42
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This leaflet is designed to
guide and assist you
through the process of
registering a death

When does a death need to be
registered?

If someone close to you has died then you
have a legal duty to register the death within
5 days, usually in the district where the death
occurs. The first thing to obtain is the medical
certificate from the doctor or the hospital (if
the Coroner is involved the Coroner’s Officer
will guide you); if there is any delay to the
issue of the medical certificate then initial
arrangements could still be made with the
Funeral Director/ Organiser before registering
the death.

Once you know when the medical certificate
will be available then please contact the
Register Office to make an appointment and
we will be there to guide you.

Where do I register the death?

By law, at present, a death must be registered
in the district where it occurred. You can
register at the Register Office at the address
overleaf or at the North Tees Centre for Carers

and Patients, University Hospital of
North Tees, Hardwick Road,

Stockton-on-Tees TS19 8PE

Please call (01642) 527720
to make an appointment.

Who can register a death?

• A relative of the deceased

• A person present at the death

• If the death occurred in a Nursing Home/
Hospital, and no relatives are available then
the death could be registered by a senior
member of staff of the establishment

• The person who is making the funeral
arrangements (not the Funeral Director)

If you are not sure if you can register the
death, please telephone the Register Office for
further advice.

What happens if I cannot register at
Stockton-on-Tees?

There is a facility to register a death by making
a declaration before any Registrar of Births
and Deaths in England and Wales. You should
be aware, however, that registering a death
outside the area where it occurred may result
in slight delays. (For further information
please see our ‘How to Register a Death by
Declaration’ leaflet).

Are there any costs involved?

There is no charge for registering a death or
registering by declaration.

What documents do I need to
register a death?

You must present either a Medical Certificate
issued by a Doctor, or a Coroner’s Certificate
issued by the Coroner – this will be given to
you in a sealed envelope. It would be helpful if

you bring with you the
deceased’s medical
card, if available.

What information
is required to register a
death?

• Date and place of death

• Full name of deceased (and maiden name if
relevant)

• Any other names used or change of name

• Date and place of birth

• Occupation (even if retired)

• If the deceased was a married woman her
husband’s name and occupation

• Usual address

• If there is a surviving spouse, their date of
birth

• The medical card, if available

Is there anything else I should
know?

Please telephone the Register Office to make
an appointment to register the death or to
give a declaration. If you have any queries,
please do not hesitate to contact us where our
staff will be pleased to help you.

• Please telephone our office to arrange an
appointment to register. The number for
appointments is (01642) 527720.

• Your interview will be conducted in a
private room.




