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CONDITIONS OF SERVICE – GENERAL
The Council employs over 8,000 people and conditions of service will vary from service to service. However, there are some general points to cover.

Conditions of service generally are those contained in the appropriate National Joint Council Schemes but have been supplemented in a number of areas by locally agreed conditions. The relevant Handbooks are available for reference in all departments.

Office Hours

The normal working week is currently 37 hours. Council offices are generally open to the public from 8.30 a.m. to 5.00 p.m. (4.30p.m on Friday). The majority of office staff are able to take part in the Councils flexible working hours scheme. Elsewhere, fixed hours or shift working may be operated according to the needs of a particular service.

Annual Leave

The basic annual leave entitlement is twenty six working days plus eight public holidays. Employees with five years continuous service receive thirty one days annual leave. By virtue of a National agreement, “craftsmen” receive twenty five and thirty days leave respectively and “Chief Officers” receive thirty days regardless of their service.

Sick Pay

Most employees are covered by the provisions of the nationally agreed sick pay schemes which allow periods of absence on full pay and half pay according to length of service. The maximum is six months full and six months half pay but can be extended in special circumstances at the Councils discretion.

Pension

New employees are required to choose a pension arrangement to which they will contribute on taking up appointment. This choice will be: -

· The Local Government Pensions Scheme

· The State Earnings Related Pension Scheme (SERPS)

· A Personal Pension arrangement

On appointment you will automatically be added to the Local Government Pension Scheme, but if you wish to opt out you will need to complete the Opt Out form within 3 months of your start date. If you have not received an Opt Out form, you will need to contact the named person on your Offer Letter. 

Retirement

The Councils normal compulsory retirement age is 65 for both men and women. Voluntary retirement can take place at or after age 60 subject to length of service.

Medical Examination

Before commencing your employment, you will need to complete a medical questionnaire and may be subject to a medical examination.

Probation

New entrants to Local Government will be required to complete a six month probationary period.

Equal Opportunities

The Council is working for equality. Applications are welcomed from all persons regardless of their sex, marital status, ethnic origin, disability, religious belief, age or sexual orientation provided they have the necessary attributes to do the job.

Job Sharing

A voluntary Job Sharing Scheme is in operation. Applications from persons wishing to job share are welcome and there is no requirement for you to apply with a partner.

Payment of Wages and Salaries

Persons regarded as salaried are paid monthly in arrears on the last working day of the month. All payments are made by credit transfer direct to a nominated bank or building society.

Smoking Policy

The Council operates a No Smoking Policy.

Politically Restricted Posts

The Local Government and Housing Act 1989 designates certain posts within Local Government as being Politically Restricted. Should this be the case your Application Pack will include a letter explaining these restrictions.

Rehabilitation of Offenders Act 1974

Having a criminal record will not necessarily bar you from working for the Council. This will depend on the nature of the post and the circumstances and background of your offence(s). To assist the Council in determining the suitability of your employment, certain posts are subject to Criminal Records Bureau disclosures. If this is the case an appropriate statement will appear in the recruitment advertisement.
